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E.B. Hockoga

INOJUTHKA
00paboTKH mepcoHANbHBIX AaHHbIX MBOY CIII No2 r. Ilomexonbe

1. Obmme nostoKenusn
1.1. Hacrosmas monutuka 00paboTku nepcoHaIbHBIX JaHHaBX MBOY CILI Ne2 r.
Tlomexonse (manee — [MomuTuka) onpenenser e/ 00pabOTKH MEePCOHATBHBIX JAHHBIX,
KaTerOpHH U NepeyeHk 00pabaThIBAEMBIX NIEPCOHATBHBIX aHHbIX, KATETOPHE CYOBEKTOB,
TICPCOHATIEHBIE JIAHHBIE KOTOPBIX 00padaTelBalOTCA. CIIOCO0BI, CPOKH UX 06pabOTKH U
XPaHCHHA, TTOPAMOK YHHYTOMCHHS NEPCOHANBHBIX JAHHBIX IPU JIOCTHKCHIU Tele ux
00pabOTKHK MM PU HACTYIIEHMH MHBIX 3aKOHHBIX OCHOBaHui B MBOY CIII Ne2 r.
[lomexonpe (nanee — [Ikona).
1.2, JlokanbHEle HOPMATHBHBIE AKTHI H HHBIE JOKYMEHTBI, PerilaMeHTUpYyIoImue o0paboTky
IIepCOHAIBHBIX JaHHBIX B [llkone, pazpabarsiBatores ¢ yueToM nostokeruit [TonuaTuKy.
1.3. Jeticreue IMoanTukn pacrnpocTpaHsieTcs: Ha [lepcoHalIbHbIE JIaHHbIE, KoTOphie Illkomna
0OpabatbIBaeT ¢ UCTIONB30BAHHEM U Ge3 HCTIOTB30BAHMS CPE/ICTB ABTOMATH3ALNL
1.4. B [lonutrke HCHIONB3YIOTCS CIEIYIOMIHE IOHATHA:
® TCpCOHAIBHBIC JIaHHBIE — JIF00as HH(OPMAIHS, OTHOCAINASCS IPAMO HIHU KOCBEHHO K
OIPEACIICHHOMY HIIA ONPENeIsieMOMY (PH3MYECKOMY THIY (CYOBEKTY MepCOHATBHBIX
TAHHBIX );
® [EpCOHAIbHBIE JaHHbIE, pa3pPEIUEHHbIE CYOBEKTOM MEPCOHANLHBIX JAHHBIX JUIf
PacnpOCTPaHCHHUS, — IEPCOHANBHBIE NaHHbIE, JOCTYII HEOTPAHHYEHHOTO KPYTa JIHL] K
KOTOPLIM MPEJOCTABJIEH CyOBEKTOM IIEPCOHATBHBIX JAHHBIX IYTEM Ja4M COIIACHS Ha
00paboTKy MEPCOHANBHBIX NAHHBIX, PA3PEIICHHBIX CYOBEKTOM IEpPCOHATBHBIX
JAaHHBIX [ pacnpOCTPaHCHHs B MHOPAAKe, INpeJycMOTpeHHOM @eepanbHpmM
3aKoHOM 0T 27.07.2006 No 152-®3 (nanee — 3axoH);
® OmepaTop NEPCOHATBHBLIX JAaHHBIX (oneparop) — IIkosia — rOpUAMYECKOE IHIIO.
CaMOCTOSAITEIbHO MM COBMECTHO € JAPYIUMH JMLIAMH OpraHuzyiomee H (WIH)
OCyIIEeCTBIIsomEee  00paboTKy MEPCOHANBHBIX NAHHBIX, ONDPEAENAIOMEe e/
00pabOTKH TEePCOHATBHBIX JAaHHBIX, COCTAB IEPCOHAILHEIX AHHBIX, MOMIICIKAIIHX
00paboTKe, NeHCTRHS (ONEpaLii), COBEPIIAEMEIE C IePCOHATBHBIME JAHHBIMU;
® 00paboTKa NEPCOHATBHBIX IAHHBIX — JEHCTBHE (omeparys) MM COBOKYIIHOCTH
JEeHCTBHI (Omepanuii) ¢ IepCOHANBHBIME JAHHBIMH C HCIIOJIB30BAHHEM H 063
HCIIOJIb30BaHUA CPEICTB aBTOMATU3ALMK, BKIHOYas cOOp, 3alHch, CHCTEMATH3AIMIO,
HAaKOIUICHHE, XPAaHCHHE, YTOYHCHHE (OOHOBICHHE, H3MCHEHHE), H3BIICUCHHE,
HCIIONb30BaHWE,  @epejnady  (pacnpocTpaHeHHe, — NPEeNOCTaBIEHHE,  IOCTYII),
obe3myKuBanve, GIOKHPOBAHNE, YAICHHE, YHHUTOKESHHE;



® aBTOMATH3HUPOBaHHAs  00paboTKa  MEPCOHANBHBIX  JAHHBIX & — obpaboTka
IEPCOHATILHBIX TAHHBIX C IIOMOIIBIO CPEJICTB BEIYHCIUTENEHOH TEXHHKH!
® PaclpOCTpaHCHHE NEPCOHAIBHBIX JaHHbIX — IEHCTBHS, HANPABJIECHHBIE HA PACKDPBITHE
TICPCOHATIbHBIX JIAHHBIX HEOIPE/IEICHHOMY KPYT'Y JIMII;
¢ TPEenoCTaBICHHE MEPCOHATBHBIX JaHHBIX — JEHCTBHS, HAPABICHHBIE HA PACKPHITHE
IEPCOHATBHBIX [AHHBIX ONPENSICHHOMY JIAIlY HIIH OIPEIEICHHOMY KPYTY JIMII;
° O/NOKHPOBAHHME MEPCOHANBHBIX [AHHBIX — BPEMEHHOE IPEeKpallcHHe 00OpaboTku
[IEPCOHANIBHBIX JAHHBIX (32 MCKIIOYEHHEM ClydaeB, ecau o6paborTka HeoOXommma
AJisl yTOUHEHHUS! IIEPCOHAIBHBIX TAHHBIX);
¢ YHHYTOXCHHC TCPCOHANBHBIX JAHHBIX — JEHCTBHS, B pe3yjibTarTe KOTOPBIX
CTAaHOBHTCSl HEBO3MOXKHBIM BOCCTAHOBHTB COICPIKAHHE MNEPCOHANBHLIX JAHHBIX B
HH(OPMALMOHHOH CHCTeMe IEPCOHAIBHBIX JAHHBIX U (M) B PE3yILTATE KOTOPBIX
YHUHUTOXKAIOTCA MaTEPHAIbHbIE HOCUTENHU IEPCOHANBHEIX JaHHbBIX,
® 00e3NMYHBaHHE [EPCOHANBHBIX IAHHBIX — JIEHCTBHA, B pe3yabTare KOTOPBIX -
CTAHOBHTCH HEBO3MOMHBIM 0€3 HCIOIb30BAHUS JONONHHTENLHON HH(DOPMAIHE
ONpENeTUTh MPHHAMNEKHOCTh IEPCOHAIBHBIX HAHHBIX KOHKPETHOMY CYOBEKTY
[IEPCOHATIBHBIX JTaHHBIX;
® HH(OPMALHOHHAS CHCTEMA [ePCOHAILHBIX JAHHEIX — COBOKYITHOCTE COIEPIKAIIUXCS
B 0a3ax JIaHHBIX NEPCOHAIBHBIX JAHHBIX M OOECICUMBAIONINX HX 00paboTky
HH(pOPMAIHOHHBIX TEXHOIOTHH U TEXHHYECKHX CPEICTB;
® TpaHCrpaHuyHas Mepejavya MEPCOHANbHBIX MaHHBIX — Mepenada IIePCOHAIbHBIX
AaHHBIX Ha TEPPUTOPHIO UHOCTPAHHOTO I'OCYNAPCTBA OPraHy BIACTH HHOCTPAHHOIO
TOCy1apCTBa,  MHOCTPAHHOMY  (HM3MYECKOMY  JIHIy HIM  HHOCTPAHHOMY
OPHIHYECKOMY JIHITY.
1.5. [llkoa kak onepaTop MepcOHAIBHBIX JaHHBIX 00sI3aHa:
1.5.1. Cobnronate KOH(QHAEHUMATBHOCTh TEPCOHAIBHBIX JAHHEIX, a4 MMEHHO He
PacIipoCTpalsATh [IEPCOHATBHBIE JaHHbIE H HE NepejaBaTh HX TPETHHM JIHIAM 0e3 corjacus
CyOBeKTa MEPCOHANBHBIX NAHHBIX HIM €r0 3aKOHHOTO IPEACTABHTENS, €CH HHOE He
IIPEITyCMOTPEHO 3aKOHOAATEIBCTBOM.
1.5.2. OGecneunts CyOBEKTaM IIEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IIPEICTABUTENISM
BO3MOXXHOCTH O3HAKOMIJIGHHS € JOKYMEHTAMH M MAaTEepPHAIAMH, COIEpKALIMMH HX
NEPCOHANIBHBIE NaHHBIE, €CJIH HHOE HE NPEIYCMOTPEHO 3aKOHOIaTEIECTBOM.
1.5.3. Pa3wsacHATE CyObeKTaM IEPCOHANBHBIX [AHHBIX, HX 3aKOHHBIM [IpeACTABUTEISIM
FOPUIHYECKHUE IOCTICACTBHS OTKAa3a IPEI0CTABUTE [IEPCOHAIEHBIE JaHHEIE.
1.5.4.  brokupoBarer WIH yIalATh HENPABOMEPHO  0OpabaTbIBacMble, HETOYHbIE
NEPCOHANIBHBIE JAHHBIE JTH00 00eCIeUHTh HX OIIOKUPOBAHUE WK yIAICHHE.
1.5.5. Tlpexpatuts 00pabOTKY U YHHUTOKHT HIH O0E3/IHIHTE IIEPCOHANILHEIE JaHHBIE 1100
o0ecreynTs npexpamenue o0paboTKH U YHHUYTOKEHHE WIH 00e3THIHBAHME [EPCOHATBHEIX
JaHHBIX [PH JOCTHIKEHHH IEJIH HX 00paboTKy.
1.5.6. Ilpexpatuts 06paGoTKy NEPCOHATBHEIX [AHHBIX HJIH OGECICUHTb MpEeKpAIeHHE
00paboTKM MEPCOHANBHBIX JAHHBIX B CIyYae OT3bIBA CYOHEKTOM NEPCOHANIBHBIX TaHHBIX
cornachs Ha oOpabOTKy ero MHepcOHANBHBIX [AHHBIX, €CIM HHOE HE IPELyCMOTPCHO
AOTOBOPOM, CTOPOHOH KOTOPOr0, BHIIOJONPHOOPETATENIEM HIIH IOPYYUTEIEM MO KOTOPOMY
ABJIACTCA CYOBEKT NEPCOHATBHBIX JAHHBIX, MM WHBIM CoryamendeM Mexay IIIkomod o
CYOBEKTOM II€PCOHANBHEIX JIAHHBIX.
1.5.7. IlpuHumats Mepbl, HEOOXOMUMBIE M JOCTATOYHLIE IS OOECHEYEHHS BBHIIOIHCHHS
00A3aHHOCTEH, ITPEeTyCMOTPEHHBIX 3aKOHOM ¥ IPUHSTHIMA B COOTBETCTBHH C HHM
HOPMATHBHBLIMH IIPABOBLIMH dKTAMHU.
1.6. IlIkoma Brpase:



1.6.1. CamocTOSITETBHO ONpENeNsTs COCTAR U MepeueHs Mep, HEOOXOMMMEIX H JOCTATOTHBIX
Juls oOecrieueH s BBIIOIHEHUS 00S3aHHOCTEH, TPelyCMOTPEHHBIX 3aKOHOM H IIPUHATHIMHU B
COOTBETCTBHH C HHM HOPMATHUBHBIMH IIDABOBBIMH aKTaMH, €CIIH HHOE HE IIPEIyCMOTPEHO
3aKOHOJATEIbCTBOM O TIEPCOHAIBHEBIX JaHHBIX,
1.6.2. VIcnonb30BaTh IIEPCOHANBHBIE JAHHEIE CYOBEKTOB NMEPCOHAIBHBIX MAaHHBIX 0e3 ux
COrJacHs B Clly4dasx, IpelyCMOTPEHHBIX 3aKOHOAATEIECTBOM.
1.6.3. IlpenocTapnsth nepcoHaNbHbIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JTAHHBIX TPETBUM
TMIaM B CITy4asix, MPeayCMOTPEHHBIX 3aKOHOIATEIECTBOM.
1.6.4. TlopyunTtb 06pabOTKY MEPCOHATBHLIX JAHHBIX JIIPYrOMy JIMIy ¢ corjacHs cyOBeKTa
IIEPCOHATBHBIX IAHHBIX, €CINM HHOE He IPEIyCMOTPeHO (emepalbHbM 3aKOHOM, HA
OCHOBaHHHM 3aKII0YAEMOr0 € 3THM JIMLOM JIOTOBopa. JIHIo, ocymiecTrisonee 06padboTKy
T[ICPCOHATBHBIX AaHHBIX 1O NMopy4eHuto HIkonsl, 00g3aH0 cOOMIONATE MIPUHIMIEI U IPABKIA
OOpabOTKH  NEpCOHANBHBIX ~ NAHHBIX,  TPEAyCMOTPEHHBIE  34KOHOM,  COBJIIONATD
KOH(H/ICHIMATEHOCTS  NIEPCOHATBHBIX  TAHHBIX, [IPHHAMATH  HEOGXOIUMbIE MEpBIL.
HalpaBIeHHbIC Ha 00ECTICYCHHE BBINOTHEHNS 0053aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaboOTHHKM, COBepIIEHHONICTHHE yyaliecsd, pOJMTEIH HECOBEPIICHHOJETHHX
ydqamuxcsi, HHbIC CyOBEKTBI MEPCOHAIBHBIX [AHHBIX (Jajee - CYOBEKTHI IIEPCOHATBHBIX
JAHHBIX) 00SI3aHbL:
1.7.1. B cnydasx, npeiycMOTpPeHHBIX 3aKOHOZATEILCTBOM, npenocraBnats Illkose
JOCTOBEPHEIE LIEPCOHAILHBIE JAHHEIE.
1.7.2. Tlpy U3MEHEHHH NEPCOHATBHBIX NAHHBIX, OGHAPYKEHHH OMMHOOK KM HETOYHOCTEH B
HUX He3aMe/UIMTeIbHO coodmars 06 atom IIkone.
1.8. CyObekThl mepcoHaIbHbIX TaHHEBIX BIPaBE:
1.8.1. Ilomy4ars undopmarmio, Kacarouryrocss 06pabOTKH CBOHX NEPCOHANBHBIX JAHHEIX.
KpOME CTy4aeB, KOria Tako# JOCTyIl orpaHuveH GeaepalbHbIMH 3aKOHAMH.
1.8.2. Tpebopare or IlIKONBI yTOYHHTH TEpCOHAIBHBIE NAHHBIE, OIOKHMPOBATh HX HIIH
YHUYTOXHATH, €CJAM IIEPCOHATBHBIE JaHHBIE SBISIOTCS HEHONHBIMH, YCTAPEBIIMMH,
HCTOYHBIMH, HE3aKOHHO INONYYCHHBIMM MIIM HE SIBISIOTCS HEOOXOMUMBIMU Ul 3asBICHHOI
nend o0opaboTku.
1.8.3. [lomonnuts mepcoHaNbHBIE IAHHBIE OIEHOYHOIO XapakTepa  3asBIEHHEM,
BBIPKAIOIIHM COOCTBEHHYIO TOUKY 3PEHHUS.
1.8.4. OGxanosats neictBus unu Gesnetictue IIIKOMBI B YIIOMHOMOYCHHOM oprase Io
3allUTe NPaB CyObeKTOB NEPCOHANBHbIX JAHHBIX HIIH B CYe0HOM HOPSIIKE.
2. IlpaBoBbie 0cHOBaHHS 06PaGOTKH MePCOHATLHBIX JAHHBIX
2.1. TlpaBoBBIMH OCHOBaHHSIMH 06PaGOTKH TEPCOHANBHLIX HaHHBX B Illkoie sBsOTCSH
YCTaB ¥ HOPMaTHBHbIE MPABOBLIE aKTbl, AJISI HCIOJHEHHS KOTOPBIX H B COOTBETCTBHH C
koTopbMu [llkona ocymecTriser 06paboTKy IepCOHAIBHBIX JAHHBIX, B TOM YHCIIE:

® TpynoBo#l KoJeKc, WHble HOPMATHUBHLIE MPABOBBIE AKTBL, COMEPYKANIHE HOPMBI

TPYAOBOTO IIpaBa;

¢  BrO/DKETHBIN KOJIEKC;
Hastorossiii konexce;
I'paxaHcKHi Ko1eKc;
Cemeitnriil koziekce;
OGenepanpublil 3akoH oT 29.12.2012 Ne 273-®3 «06 obpazoranuu B PoccHiickoit
®esiepanum» ¥ IIPHHATHIE B COOTBETCTBAM ¢ HHM HOPMATHBHEIE TIPABOBBIE AKTHI;
ConHanbHOe, NEHCHOHHOE U CTPaX0BOe 3aKOHOIaTeNlbeTBO Poccuiickoit Denepaiun;

® 3aKOHOJNATENBCTBO B chepe 0E30IACHOCTH, B TOM YHCJE€ AHTHTIEPPOPHCTHYECKOH

3alMIIEHHOCTH.

2.2, TlpaBobIMH OCHOBaHHSAMH 00pabOTKM NEPCOHATBHBIX MAHHBIX B 1IIKONE TaKske
ABJAIOTCA JIOTOBOPBI ¢ (DM3MYCCKUMH JMIAMH, 3asBJICHHUS (COIIACHUS, JIOBEPEHHOCTH)



yHalluxcs W poIauTelied (3aKOHHBIX INPEACTAaBHTENCH) HECOBEPHICHHONCTHHX YYALIUXCH,
cornacust Ha 00paboTKy NePCOHANLHEIX JJAHHBIX.

3. leau 06paboTky MepcoHAILHBIX JAHHBIX, HX KATETOPHH H NepPeueHb, KATErOPHH
CyOBEKTOB, NePCOHA/ILHbIE JaHHBIE KOTOPLIX 00padaThIBaIOTCs, CIIOCO0bI, CPOKH HX
00paboTKK ¥ XpaHEHHSs, NOPAIOK YHHUTOKEHHS EPCOHATLHBIX JAHHBIX

1. Hean 00paboTku: oprannszamus 06pazoBaTelbHON JeATeILHOCTH 110
00pazoBaTe LHLIM IPOrPaMMaM HAYAIBLHOT0 001IEro, 0CHOBHOT0 00IIEro H cpeIHero
001mero odpa3oBaHusi, XOMOJIHATEILHBIM 00Me00pazoBaTeILHLIM IPOrpaMMam

Kareropun CneunanbHbie
IlepconajibHbIE JAHHBIE
JAHHBIX JaHHbIE

Iepeuenn ¢ (damuus, UM, OTYECTBO; CBeneHud o

JIAaHHBIX * IIOJ; COCTOSTHHH 3[J0POBBS

e TIPaXTAHCTBO;

e JlaTa ¥ MECTO POKICHHS;

e u3o0pakenue (potorpadus, BUIEO);

e [IaCIOPTHEIEC JAHHBIE;

* aJIpec PETUCTPALMH 10 MECTY JKUTENBCTBA;

s anpec (PaKTUYECKOTrO IIPOKUBAHUS;

* KOHTaKTHbIE TaHHEIE;

* HMH/IMBHIYaJIbHBIH HOMED
HaJIOrOILIaTeIbIUKA;

® CTPaxOBOH HOMEp HHIMBHIYAILHOTO
nuneroro cuera (CHHUJIC);

e CBe/ieHUs 00 yCIeBaeMOCTH
o0yyarouierocs 1 Jpyrue cBe/ieHus,
o0pasyrolyecs B IpoLecce pealn3aiun
00pa3oBaTeIBHON IPOrPaMMBI;

¢ WHBIE NEPCOHANBHEIE JaHHEIE,
IIPEIOCTARISIEMbIE (PU3MUECKUMHE JTUIIAMH,
HEOOXOMHUMEBIE IS 3aK/IFOUCHUI 1
HCIIOJIHEHHS JOTOBOPOB, HCIIOJIHEHUS
HOPM 3aKOHOJATeNIbCTBA B chepe
obpa3oranus

Kareropuu OOyuarommuecs, UX POAUTENH (3aKOHHEIE IIPEICTABUTEIH )
CcyOBEKTOB

CriocoOsr ABTOMATH3HpOBaHHASA 00paboTKa 1 Oe3 CPeJICTE aBTOMATH3AIUH, B TOM
o0paboTku YHCIIE:

* IIOJYYEHHE IePCOHANBHBIX JaHHBIX B YCTHOH U MHCEMEHHOMH
(opMe HemocpeICTBEHHO OT CyOBEKTOB MePCOHAIBHBIX JAHHBIX;
* BHECEHHUS NEPCOHATBLHLIX JAHHBIX B JKYPHAIBI, PEECTPhI U




HHGPOPMALMOHHEIE CHCTEMBI M J0KYMeHTHI [IIKoT5L

Cpoku B Teuenue cpoka peaymzanuu o6pazoBaTeibHOM IIPOrpamMMBbl

obpaboTku

Cpoxu B Teuenne cpoka, yeTaHOBIEHHOTO HOMEHKJIATYPOH €/ B 3aBUCHMOCTH OT
XpaHEeHHUs THIIa TOKYMEHTA, B KOTOPOM COJIEPIKATCs MEPCOHANBHBIE TaHHBIE
[opsimox B coorseTcTBu ¢ [TopsakoM yHHUTOKEHUS M 00€3 THIUBAHIS
YHUYTOXKCHHUS | IEPCOHAIBHBIX HaHHBIX [1IK0JIBI B 38BHCHMOCTH OT THIIA HOCHTEIS

[ICPCOHAIBHBIX JaHHBIX

2. Hean 00paboTkn: BeINOTHEHHs HYHKIUMIT B NOTHOMOYHIT paboTozare/ist B TPY0BbIX
OTHOINEHMSX, B TOM YHC/Ie 00s13aHHOCTEl 0 0XpaHe Tpy/aa

Kareropuu Ilepconaneable gaHHbBIE Croenmaneupie | Buomerpuueckue
JIAaHHBIX IEPCOHAIBHBIE | TEPCOHATBHBIE
JaHHBIE JIaHHBIE
Ilepeuenn (bammmus, ums, Crenenud o Hzo0paxenne Ha
TaHHBIX OTYECTBO; COCTOSSHUU (hOTO ¥ BHICO3AINCH,
IOJI; 3JI0POBBS TIOJIYYEeHHBIX C KaMep
rpakaaHCTBO; HAOIIOIeHU S
JaTa ¥ MECTO POXKICHUS;
H300paKeHne
(pororpadus);

[ACMOPTHEIE TAHHEIE,
aJIpec PErUCTPALMH 110
MECTY JKHTEIIbCTBA;
aapec GakTHYECKOro
IPOXKHBAHUS,
KOHTAKTHBIC JaHHbIE;
HH/THBHIyaJIbHBIH HOMEP
HaJIOTOILIIATeNbIIHKA;
CTPaxoBOH HOMED
HHIWBHIYaIIBHOIO
JHIEBOTO cueTa
(CHHUIIC);

cBeieHus oo
oOpa3oBaHuH,
KBaJTM(hUKaITHm,
npodeccrHoHaTbHOMH
[IOJITOTOBKE U
IOBEIICHUH
KBaTU (DU KAIHH;
CEMEHHOE NOJI0XKEHHUE,
HaJIH4He ICTEeH,
POICTBEHHBIE CBS3H;
CBEIICHUA O TPYIOBOH
IESTEIBHOCTH, B TOM
YHCJIe HATUYne




MOOLIPEHHH,
HarpaXIeHUH U (WIH)
JUCHUTUTHHAPHBIX
B3BICKAHWH;

* JIaHHBIE O PETUCTpAIUH
Opaka;

e CBEJEHHS O BOHHCKOM
yuere;

* CBeAcHHs 00
WHBAJIHIHOCTH;

* CBEIEHHS 00 yaepiKaHuu
ATUMEHTOB;

* CBEJIEHHS O JOXOIE C
[pPeabIIYIIero MecTa
paboThl;

* HHBIC IEPCOHANBHEBIE
JIAHHBIE,
IPEIOCTABIISEMBIE
pabOTHUKAMH B
COOTBETCTBHH ¢
TpeOOBaHUIMHU
TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropuun PaGotHuxu, kanauaaTe! Ha paboTy (COMCKATETH)
CyOBEKTOB
Crioco0sl ABTOMAaTH3HpORaHHAs 00paboTka 1 6e3 cpesiCTB aBTOMATH3AIHH, B TOM
obpaboTku qHCIie:
e IIOJYYECHHE IEPCOHAIIBHBIX JAHHBIX B YCTHOH U MUCHMEHHOH
(bopmMe HemoCcpeICTBEHHO OT CYOBEKTOR IMIEPCOHANBLHBIX JAHHBIX;
e BHCCCHUS NICPCOHAIBHBIX JAHHBIX B KYPHaJlbl, pEECTPHI U
HH(OPMALHOHHEIE CHCTEMBI M TOKYMEHTHI 11IK0I81
Cpoku B Teuenue cpoka aeicTBHS TPYIOBOro A0roBopa. s KaHHIATOB — B
00paboTku TCUCHHE CPOKa, HEOOXOOUMOTO ISl pACCMOTPEHUS KAaHIUIATYPbI U
3aKITFOYEHHS TPYZOBOTO JOrOBOpa .
Cpoku B Teuenne cpoka, yCTaHOBIEHHOTO HOMEHKIATYPOU J€ B 3aBUCUMOCTH OT
XpaHeHHs. THIIA JOKYMEHTA, B KOTOPOM COZAEPKaTCs MepCOHAIbHBIE JIaHHbIE, B TOM
YHCJIE B COCTABE JTHUHEIX Il — 50 net
[Mopsinok B cooteercTBum ¢ [[prKkazom Pockomuanzopa ot 28.10.2022 Ne 179
YHHYTOXXEHUS

3. Ilesb 00paGoTKH: peaan3anust IPasKIAHCKO-IIPABOBLIX J0r0BOPOB, CTOPOHOI,
BLIro10NpHOOpeTaTe/IeM HIIH NOTydaTeieM KoTophix siBiasercs [kona

Kareropuu

HepCOH&HBHBIG AdaHHbIC




JaHHBIX

[lepeuens o (hamuus, UM, OTYECTRO;
JAHHBIX e [IACIOPTHBIC IAHHBIE;
e aApec PErUCTpaluy U (UIK) PaKTHYCCKOrO IPOKUBAHHUS;
e KOHTAKTHBIE JAHHBIE;
* HHIAWBUAYAIbHBI HOMED HAJIOTOILIATEIbIIHKA;
e HOMEp pacueTHOIO CYeTa;
o HOMep OAaHKOBCKOH KapThI;
* HHBIC IEPCOHANIBHEIC JAHHBIE, IPEI0CTaBIIEMbIe (PH3HUCCKUMH
THLEaMH, HEOOXOUMBbIE Ul 3aK/IFOYEHUS U UCIIOJIHEHHS
JIOTOBOPOB
Kareropuu KoHTpareHThl, HapTHEPBI, CTOPOHBI JIOTOBOPa
CYOBEKTOB
Croco0sl ABTOMaTH3HpoBaHHas 0OpaboTka H Oe3 cpeicTB aBTOMATH3ALNH, B TOM
obOpaboTku quce:
e [IOJIYYEHHE NEPCOHAIBHBIX JAHHEIX B YCTHOH M MUCHMEHHOM
(bopMe HernocpeICTBEHHO OT CYyOBEKTOB IIePCOHANBHEIX TaHHBIX;
e BHECEHHS [IEPCOHAIBHBIX JAHHBIX B JKYPHAIBL, PEECTPRI H
HH(POPMAIIHOHHBIE CUCTEMBI U JOKYMeHTBI I1IK0IIbI
Cpoku B teuenue cpoka, He0OX0OAUMOrO JUIsl HCHOJHEHHS 3aKIFOUEHHOTI0
obpaboTku J0roBopa
Cpoku B TedeHue cpoka, yCTaHOBISHHOIO HOMEHKIATYPOH Jie)l B 3aBUCHMOCTH OT
XpaHeHHUS THIIA JOKYMEHTA, B KOTOPOM COIEPKATCS IEPCOHANIBHBIE JTAHHBIE
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4. Ilean o6paboTku: obecnedenne 0€30NACHOCTH

Kareropuu nannasrx [lepconanbHble JaHHBIE

[TepeveHs maHHBIX o (hamunms, UMs, OTUECTRO;

e [ACIOPTHHIE TAaHHBIE;

e aIpec perucTpauuu U (Win) PaKTHIECKOro
TIPOYKUBAHUS;

e KOHTaKTHBIC JaHHBIE

Kareropuu cyOBekTOR [Tocetutenu lkonst

Crioco0wt 00paboTKH AsTtoMarm3upoBanHas 006paboTka u 0e3 cpeacTB

aBTOMAaTH3alHH, B TOM YHCJIC:

e IIOJIyYEHHE [IEPCOHAIBHBIX JAHHBIX B YCTHOH U
HHCBbMEHHOM (PopMe HETIOCPEICTBEHHO OT
CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;




e BHECEHHS [IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbL,
peecTpbl U HHGOPMAIIUOHHBIE CHCTEMBI U
JoxyMmeHTsI LIKomb!

Cpoxku 06paboTtku B Teyenue nepuoa HaXOXKIEHUS TOCETUTEIS HA
tepputopuu 11IKossr

Cpoku XxpaHeHHs B Teuenue cpoka, yCTaHOBICHHOIO HOMEHKIATYPOH Jen B
3aBHCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJIepiKaTcs
NIePCOHATBHBIC JAHHBIEC, B TOM 4Hcie MEHUMYM 30 anel B
OTHONIEHHH 3alucell KaMep BUACOHAOTIOIEHHS

IopsA0K YHHUTOKEHHS B cooteercTrum ¢ lIpnkasoM Pockomuanzopa ot 28.10.2022
Ne 179

4. Yeaosust 00paboTKH MePCOHATLHBIX JAHHBIX
4.1. llxonma ocymecTBiasieT cOOp, 3amHCh, CUCTEMATH3ALMIO, HAKOIUICHHE, XpaHCHHE,
yrouHeHue  (0OHOBIEGHME, H3MEHEHHE), W3BICUCHHE, HCIOIB30BAaHUE, Ilepenady
(pactipocTpaHeHue, IPEeIOCTaBICHHE, A0CTYI), 00e3MHYnBaHkie, OIOKHPOBAHUE, YIAICHHE U
VHUYTOKEHHE [I€PCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O
HEPCOHAIBHEIX JaHHBIX ¥ JIOKAJIBHBIMH HOPMATHBHBIMH akTaMu [IIKOJIbL
4.2. Bee nepconaneHble JaHHble [1lkoa monydaeT oT cyOBeKTa EPCOHATBHBIX JaHHBIX, & B
Cly4asx, Korja cyObeKT NePCOHATBHBIX JaHHBIX HECOBEPIICHHOIETHHI, — OT €ro poanuTenc
(3aKOHHBIX IpEICTABUTENEI).
4.3. Tlomydenue o 00paboTKy HEepPCOHATBHBIX [aHHBIX, PAa3pEICHHBIX CyOBEKTOM
NCPCOHANIBHELIX JaHHBIX s pacrnpocTpaneHus, lllkoma ocymecTsnser ¢ coOironeHHEM
3alpEeTOB M YCIOBHI, IPEIYCMOTPEHHBIX 3aKOHOM.
4.4, llIxona obpabaThIBaeT HEPCOHATBHBIEC TaHHBIC:

e (€3 UCTIOIB30BaHMS CPEICTB ABTOMATH3AIIHH;

® C HCHOJb30BAHMEM CPEICTB aBTOMATH3AlMM B IporpaMMax H HHGOPMAIMOHHBIX

cucremax: AC «Cwmera»n, EHC, EITMCCO, «Kontyp», «CBHUC», «ACHOVY»,
uekTpoHHas 0aza A, ®TUC «Mos mkonar.

4.5. XpaHeHue 1epCOHATbHBIX TaHHBIX:
4.5.1. Illkona XpaHUT MEPCOHANLHBIE JAHHbIE B TEYeHHE CPOKA, HEOOXOIMMOTO s
TOCTHIKCHHA Leslel uX 00paboTKH, a JOKYMEHTHI, COAepKalnie IepcoHaNbHbIE JaHHbIE, — B
TCUCHHE CPOKa XPAHEHHS IOKYMEHTOB, IIPELyCMOTPEHHOIO HOMEHKIATYPOH Nel, ¢ y4eTOM
APXUBHBIX CPOKOB XpaHEHUS.
4.5.2. TlepconansHble naHHble, 3aQMKCHPOBAHHbIE HA OYMaIKHBIX HOCHTENSX, XpaHATCA B
3amEpaeMbIX mKadax Tub0 B 3aIipaeMbIX HOMEIIEHHSX, JOCTYI K KOTOPEIM OTpaHHYeH.
4.5.3. [IlepcoHanbHple gmaHHBIE, oOpabaThiBaeMBleé C  HCIOJB30BAHHEM  CPEICTB
ABTOMATH3aLMM, XpaHATCHd B TaKOM [OpAKe M Ha YCIOBHSAX, 4YTOOBl HCKIIOYUTH
HENPABOMEPHBIH HIM CIy4alHBIH JOCTYIl K HUM, YHUYTOXKEHHE, U3MEHEHHE, OJIOKHPOBaHHE,
KOTIMPOBaHKWE, MPEIOCTABICHHE, PAaCIpPOCTPaHEHHE IIEPCOHANBHBIX JAHHBIX, a TaKKe HHBIE
HETIPaBOMEPHBIE IEHCTBHS B OTHOIIEHUH IEPCOHANBHBIX JaHHBIX.
4.6. Jlnua, oTBeTCTBEHHBIE 3a 00PabOTKY MEepCOHANBHBIX TaHHBIX B [lIKome, mpexpamaoT ux
00pabaThIBaTh B CICIYIOIUX CITyYasX:

® JIOCTHIHYTBI LeJIH 00pabOTKH ITEPCOHANBHBIX JAHHEIX;

® UCTEK CpOK JeicTBHs cornacus Ha 00paboTKy NepcoHalbHBIX JaHHBIX:

® 0TO3BaHO coIlacHe Ha 0OpadOTKy NepCOHATBHBIX JaHHBIX;




¢ 00paboTKa NepcoHaTLHBIX JaHHBIX HEPABOMEPHA.
4.7. llepenaya nepcoHaIbHBIX JAHHBIX:
4.7.1. llkona oGecneunBaeT KOHGHIEHIHATEHOCTS EPCOHAIBHBIX TAHHBIX.
4.7.2. lllkona nepe/aeT IepCOHANbHEIEC JAHHBIE TPETHHM JIUIAM B CIETYIONHX CIydasX:
¢ CyOBEKT NepCOHATBHBIX JaHHBIX /1ajl COTIACHE Ha IepeJady CBOHX NaHHBIX;
® InepenaTh JaHHBIE HEOOXOAUMO B COOTBETCTBHH ¢ TPeOOBAHHIMH 3aKOHOAATEILCTRA B
paMKaX yCTaHOBJICHHOH Ipoleayphl.
4.7.3. lllkoa He OCYLIECTRIISIET TPAHCTPAHHYHYIO IIEpEIauy IePCOHATFHBIX JaHHBIX.

S. AKTya/iuzanMs, HCIIPABJICHHE, YIAJEHHE H YHHYTOKeHHEe MePCOHAIBHBIX IAHHBIX,
OTBEThI HA 3aNPOCHI CYOBEKTOB MEPCOHATBLHBIX JAHHBIX
5.1. B ciydae mnpenocraBieHHs CyOBEKTOM II€PCOHANLHBIX JAHHBIX, €r0 3aKOHHBIM
npencraButesieM (aKTOB O HEIMONHBIX, YCTAPEBINMX, HEJOCTOBEPHBIX HIM HE3aKOHHO
TOIy9EHHBIX IEPCOHANBHBIX JMaHHbBIX IIIKojla aKTyalH3upyeT, HCIPABISET, OJOKHPYET,
yHalnseT UM YHHYTOXKACT MX M YBEIOMIIIET O CBOMX HEHCTBHSX CyOBEeKTa IepPCOHANBLHBIX
TAHHBIX.
5.2. Tlpu poctukeHnu nHeiei 06paboOTKHM NEPCOHATBHBIX JAHHBIX, a TAKKe B CIy4ae OT3bIBA
CYOBEKTOM MEPCOHAIBHBIX [aHHBIX COrJIacusi Ha 006paboTKy HEepCOHAIBHBIX AHHBIX
[€pCOHAIBHEIC TAHHbBIE [T0UIEXKAT YHHUTOKEHHIO, €CIIH HHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOH, TmOIy4aTeaeM (BBIrOAONPHOOPETATENEM) II0 KOTOPOMY SBJISETCS CyOBEKT
NEPCOHANLHBIX JIAHHBIX.
5.3. Ilo s3ampocy cyOBexTa HepCOHANBHBIX NAHHBIX HJIH €r0 3aKOHHOTO HPEJICTABHTENII
Illxona cooluaer emy umEbOpManuio 06 06paboTKe NEpPCOHANBHBIX JAHHBIX CYOBEKTa B
CPOKH H B IIOPAAKE, YCTAHOBICHHOM 3aKOHOM.
6. [IpaBuiaa YHHYTOXEHUS IEPCOHAILHBIX JAHHBIX
6.1. [lepconaibHble JJaHHBIE YHHUTOKAKOTCS B CIyYae:

® 1pHu oOpalneHny cyObeKTa HePCOHATBHBIX JAHHBIX BhIBIEH (AKT HX HEMPABOMEPHOH

00paboTKu — HaIpUMEp, HEeT coracus Ha 00paboTKy:
® JIOCTHTHYTBI LENH, OIS KOTOPBIX coOupanachk IH4YHas WHQOpPMALHs, — HApUMeE),
BaKaHCHS 3aKpLITa, U OOJIBIIE HEe HY)KHO XPaHHTE PE3IOME COHCKATEIEH;

o cybmexr [1/] otosBain cBog cornacue u (riin) noTpeGOBAT MPEKpPaTUTh 06paboTKY.
0.2. ®aKkT yHHYTOXKEHHS] NEPCOHANBHBIX [aHHBIX [OJTBEPKIACTCS JOKYMEHTaMH,
Pe/lyCMOTPEHHBIMH: AKTOM H BBITHCKOM.
6.3. Jlukeuganuio OYMasKHBIX W IPYTHX MaTepHATbHEIX HocuTenei c [1]] (hUKCHPYIOT
B aKTeC.
AKT 00 YHHUYTOXKEHHH NEPCOHAILHBIX JAHHBIX B 3JIEKTPOHHOH (opMe, MOAMHCAHHBIA B
COOTBETCTBHH C 3aKOHOmATenbCTBOM Poccuiicko#t @enepauny, mpu3HAETCS 3ICKTPOHHBIM
JIOKyMEHTOM, PaBHO3HAYHEIM aKTy 00 YHHYTOXCHHH MEPCOHATBHBIX JAHHBIX HA OYMaskHOM
HOCHTEIIE, IIOITHCAaHHOMY COOCTBEHHOPYYHOH IIOIIHCEIO.
AKm 06 YHUYMONCEHUU NEPCOHANLHBIX OUHHBIX QO0NICEH COOPHCAMD.!
a) HauMEHOBaHME (IOPHUIHYECKOTO JHa) Wi (aMUIIUIO, UMs, OTYECTBO (IPH HAIMYHH)
(dbusnyeckoro HIa) U aapec oneparopa;
0) HauMEHOBaHHUE (IOPHUAMYECKOTO JHMIA) HIH (AMUIMIO, HMS, OTYECTBO (ipy HATHYUH)
(buznyeckoro nuua), agpec JHIA (JIHI), OCYIECTBIILIOMEr0 (OCYIECTRISIOMHNX) 00paboTKY
NEePCOHATBHBIX JIaHHBIX CyOBeKkTa (CyOBEeKTOB) MEPCOHANBHBIX JaHHBIX II0 IOPYYEHHIO
oneparopa (ecau o6paboTka OblIa Nopy4yeHa TakoMy (TaKHM) JTHILY (JTHLam);
B) haMHIIHIO, HMsI, OTYECTBO (IIPH HATHYMH) CyOBeKTa (CYOBEKTOB) MIH HHYIO HHGOPMAIHIO,
OTHOCAINYIOCS K ONPENENICHHOMY (ONpe/e/IeHHbIM) (H3uYecKOMY ((PH3HUCCKUM) JHILY
(M11aM), 9bH TIEPCOHATBHBIE JaHHbIe OBUIH YHUYTOMKEHE,



r) GamMuiInio, uMs, OT4ecTRO (NPU HATHYUHE), AOJKHOCTH JIHI] (mma), YHUYTOKHBILKX
NepcoHalbHble TaHHBIC CYOBEKTA IEPCOHATBHBIX JaHHBIX, a TAKIKE HX (€r0) OIIUCH;

/1) TepeyeHb KaTEropuil YHHYTOKEHHBIX NEPCOHATHHBIX [AHHBIX CyOBeKTa (cyOBEKTOB)
IEPCOHAIBHBIX TAHHBIX

€) HAMMEHOBAHHE YHHYTOKEHHOTO MATEPHATLHOTO (MATEPHATBHEIX) HOCHTENS (HocuTeIeH ),
COIep:KaINero (COAEPI AIIKX) TIePCOHAIBHBIE NAHHBIE CYOBEKTA (cyOBEeKTOB) MTepCOHANBHBIX
AaHHBIX, C YKa3aHHEM KOJIMYECTRA JIHCTOB B OTHOLIEHHH KaXKI0T0 MATEPHAILHOIO HOCHTES
(B cimyyae 006pabOTKH EPCOHATLHBIX JAHHBIX 03 UCIOIb30BAHMS CPEZCTB aBTOMATH3aILlHH );
’K) HAUMEHOBaHKEe HHYOPMANHOHHOM (HHBOPMAITMOHHBIX ) CHCTEMBI (cucreM) repcoHaNbHbIX
JQHHBIX, M3 KOTOPOH (KOTOPEIX) OBLTM YHMYTOKCHBI [EPCOHAIBHBIE JAHHBIE CYOBEKTA
(CYOBEKTOB) MEPCOHATBHBIX JaHHBIX (B Ciydae 00paboTKH IIEPCOHATBHBIX JAHHEIX C
HCIIOJIB30BAHUEM CPEJICTB aBTOMATH3AIHH );

3) CIOCO0 YHMUTOKEHHS EPCOHATHHBIX TAHHBIX,

) IPHYAHY YHHUTOKEHHS IEPCOHANRHBIX JAHHBIX,

K) ATy YHHYTOXEHHS IEPCOHAIBHBIX IaHHBIX cyOBekTa (CyOBEKTOB) INEPCOHANBLHBIX
JNAHHBIX,

6.4. YHHYTONKEHHE KOMIBLIOTEPHOH HH(OPMAIUHK MIOJATBEPIK/IAFOT BBITPY3KOM M3 KypHaia
peructpanuy  coObituH B HHbOpMaumoHHO#  cucreme IIJ[.  Omna bopmupyertcs
ABTOMATHHCCKH —  JUIT  KaXJI0r0 IPOIPaMMHOrO IIPOJAYKTa €CTh CBOIl  aJrOpUTM.
JIOLONHHATENBHO OQOPMIISIETCS aKT, B KOTOPBI IIPH HEOOGXOAMMOCTH BHOCST HHpOpMAIHIO,
KOTOPOH HET B BHITPY3KE.

Bolepyska u3 oicypHana 00NxCHA codepucanms.

a) GamMuIuIo, UMsI, OTYECTBO (IIPH HATHYMH) CYOBeKTa (CYOBEKTOB) Wi HHYIO HH(OPMALIHIO,
OTHOCALIYIOCS K ONpeJelIeHHOMY (Olpejie/ieHHbIM) (uindeckoMy (Qu3uueckum) muiy
(1Mnam), Yb¥ NePCOHATBHBIE JaHHbIC OBLTH YHHUTOKEHBI;

0) mepeveHb KaTeropuil YHHUYTOKEHHBIX MEPCOHATBHBIX NAHHBIX cyobekTa (CyOBeKTOB)
[IEPCOHATBHEIX JIAHHBIX;

B) HanMeHOBaive HH(MOPMAIHOHHON CHCTEMBI NEPCOHATBHBIX NAHHBIX, H3 KOTOPOIl GbLH
YHHYTOXKCHBI IIEPCOHAIILHBIC JAHHEIE CYOBEKTA (CYOBEKTOB) MEPCOHAIBHBIX JaHHBIX;

I') IPHYKMHY YHHYTOKEHHS [IEPCOHANBHBIX JAHHBIX;

M) IaTy YHHUYTOXEHHs IIEPCOHANbHBIX NaHHBIX CcyOBekTa (CyGBEKTOB) MIEPCOHAIBHBIX
JTaHHBIX,

6.5. B ciyuae ecam BhIrpy3ka M3 KypHala He MO3BOJSIET yKa3aTh OT/AENIbHBIE CBEICHHA,
[pCIyCMOTPEHHbIE, HEAOCTAIOIIHE CBEINCHHS BHOCATCA B akT 00 YHHYTOXKEHHH
[IEPCOHATIBHBIX IAHHEIX.

6.6. B ciyyae ecim 06paGoTka I1€pCOHANBHBIX JIAHHBIX OCYIIECTBISIETCS OlIEpaTopoM
OZIHOBPEMEHHO C MCIIONIL30BAaHMEM CPEICTB aBTOMATHU3alMK U 0e3 MCHOJB30BAHHS CPEICTB
ABTOMAaTH3AllHHU, JTOKYMEHTaMH, MOATBEPKIAIOIUMY YHHUTOXKEHUE HEPCOHATBHBIX JAHHBIX
CYOBEKTOB NEPCOHATBHEIX JaHHBIX, IBJIAIOTCS aKT 00 YHHUTOKCHHH TEPCOHATBHBIX JAHHBIX,
H BBEITPY3Ka H3 XKypHaia.

6.7. AKT 00 YHWYTOKCHHH NEPCOHAIBHBIX NAHHBIX H BRITPY3KA M3 JKYPHAIA IOICIKAT
XPaHEHHUIO B TEYEHHE 3 JIET C MOMEHTA YHHYTOKEHHS IEPCOHANILHBIX JAHHBIX.

7. OTBETCTBEHHOCTH

7.1. Jluna, BHHOBHBIC B HApYIUCHHH HOPM, DETYIMPYIONHX 06pabOTKY M 3aluTy
[ICPCOHATBHBIX JaHHBIX COMCKATEeH Ha BaKaHTHBIC JOJIKHOCTH, PAOOTHHKOB, B TOM YHCIIE
OBIBIIMX, ¥ MX POJACTBEHHHKOB, O0ydarouxcs, poauTeneil (3aKOHHBIX IpeiCcTaBHTEICH)
[PUBJICKAIOTCA K AUCHMIUIMHADHOM W MAaTepHAIbHOM,  IpaskAaHCKO-TIPaBOBOM,
aIMHHHUCTPATHBHOA M  YIOJIOBHOM OTBETCTBEHHOCTH B  CIy4YasX, YCTAHOBIEHHBIX
3aKOHOaTeNbCTBOM P®.



7.2. MopasneHelif Bpen, a Takxke HecoOMOJeHHs TpeGOBaHMH K 3alnuTe TEPCOHATBHBIX
JAQHHBIX, TOMNIEKHT BO3MELICHUIO B IOPAJKE M Ha YCIOBHSX, MPELyCMOTPEHHBIX
3aKOHOAaTebcTBOM P®. Bosmelenue MOpanIbHOTO Bpeaa OCYIIECTBISETCS HE3aBHCHMO OT
BO3MEIIEHHs HMYILECTBEHHOT'O Bpeia.



